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2005 Direct Accession Nurse Anesthesia LTHET Program Applicants 
Instructions for Completing the Long Term Health Education and Training Packet 

[Use these instructions in conjunction with the Army Nurse Corps Long Term Health Education and 
Training Guidelines, Academic Year 2005 (ANC LTHET Guidelines, 2005) which can be accessed at the 

following website - 
https://www.perscomonline.army.mil/OPhsdan/LTHET_guidelines_for_%20FY_%202004.doc] 

 
 
1.  ELIGIBILITY AND ADMISSION REQUIREMENTS.  There are a minimum of 
three (3) separate application packets that must be completed and then routed to their 
respective point of contact (POC).  The forth packet to USUHS is optional.  The Direct 
Accession applicant and their Army Health Care Recruiter will jointly decide the division 
of labor for these application packets.  The Army Health Care Recruiter is responsible for 
the U.S. Army Recruiting Command (USAREC) Appointment / Active Duty Accession 
packet that must be sent to U.S. Army Recruiting Command; however, the recruiter’s 
responsibility extends to assisting the applicant as needed through the entire accession / 
application process.  
 
 a.  Packet #1 - USAREC Appointment / Active Duty Accession packet.  The 
Army Health Care Recruiter will provide all the required guidance to the applicant on the 
requirements for the USAREC Appointment / Active Duty Accession packet.  The 
deadline for this packet is 2 August 2004.  Your Army Health Care Recruiter will 
provide information regarding eligibility for appointment and/or accession onto active 
duty.  Some key eligibility requirements are: 

 
(1) Age.  To be eligible for appointment as an Army Nurse Corps officer you 

must be less than 46.5 years of age at the time of application; you must commission before 
your 47th birthday.  For applicants that currently hold an Army Nurse Corps Appointment 
(Army Reserve/ARNG), ask your Health Care Recruiter about any possible age or age- in-
grade restrictions. 

 
(2) BSN from an accredited nursing program.  Applicants must have earned a 

BSN from an accredited nursing program recognized by the U.S. Secretary of Education 
and acceptable to the Department of the Army (DA).  Programs that were accredited either 
by the National League of Nursing (NLN) or the Commission on Collegiate Nursing 
Education (CCNE) at the time of graduation are considered acceptable programs.  

 
(3) Physical Examination.  All Direct Accession applicants will have a physical 

examination performed by the nearest Military Entrance Processing Station (MEPS).  This 
medical exam will determine if the applicant is qualified for military appointment.  Special 
Note: disqualification for the anesthesia program may result from hearing deficits.  An 
applicant may be MEPS qualified for appointment, but the above mentioned condition can 
be a disqualifying criteria for the anesthesia program.  AMEDD Health Care Recruiters 
must brief the applicant on this issue. 
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b. Packet #2 - UTHHSC Application.  Contact UTHHSC directly for 

information on completing and submitting this application.  Deadline is 26 July 2004. 
 
(1) Written Statement.  The application submitted to UTHHSC must include a 

statement identifying the applicant as applying to the U.S. Army Graduate Program in 
Anesthesia Nursing (6F-66F).  

 
(2) Completed Application Forms.  The application form is obtained directly 

from UTHHSC (see guidelines points of contact on page 2.)  The UTHHSC requires a non-
refundable application fee. Main responsibility for completion and delivery of this 
application falls to the Direct Accession (civilian) applicant; however, the Health Care 
Recruiter should assist where ever possible. 

 
c.  Packet #3 - Long Term Health Education and Training (LTHET), HRC 

Application.  See the Direct Accession LTHET, HRC checklist following these 
instructions.  The packet deadline is 1 August 2004.   

  
(1) Notice of Intent to Apply.  See the ANC LTHET Guidelines, 2005, 

Enclosure 1.  Complete the Notice of Intent to apply and forward to AN Branch, HRC 
(ATTN: LTC Diaz-Hays). 
 

(2) Transcripts.  One complete set of official undergraduate and graduate 
transcripts from each college or university attended must be sent to (1) UTHHSC, (2) 
USUHS (optional), and (3) to your Health Care Recruiter for the USAREC Appointment / 
Active Duty Accession board.  A change from previous years – have each school send 
one complete set of official transcripts to your home address in a sealed envelope (do 
not open envelope.)  Submit transcripts (in envelope with unbroken seal) along with 
the completed LTHET packet.  Transcripts bearing former last names require a page 
inserted in the application listing all names used.  Grade reports or letters from instructors 
must be included for courses in progress.  All non-English transcripts must be translated 
prior to submission.  A GPA of 3.0 or higher on a 4.0 scale is required.  Officers with a 
GPA of less than 3.0 may strengthen their applications by demonstrating success in taking 
recent graduate level courses.   

 
(3) Graduate Record Examination (GRE) Scores.  See guidelines section VI 

paragraph n.  Below is a quick reference for the institution codes to send GRE’s to the 
applicable institution. 

 
QUICK REFERENCE: 
AN BRANCH, HRC CODE   Institutional 5648 Departmental 0610 
Computer Based               Type in “Virginia” then “PE” for destination 
UTHHSC      Institutional 6906  Departmental 0610 
USUHS     Institutional 5824 Departmental 0610 
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(4) Miller Analogies Test (MAT).  This Direct Accession program requires 
applicants to take and submit scores from the GRE.  MAT results ARE NOT ACCEPTED 
for Direct Accession (civilian) anesthesia applicants. 

 
(5) Prerequisite Courses.  See guidelines section VII, paragraph (2).   

 
(6) Transfer Credit.  No transfer credit is accepted. 

 
(7) Current License.  Evidence of current, unrestricted licensure as a registered 

nurse is required with the application and prior to accessing. 
 
(8) Clinical Experience.  Applicants must have at least 1 year of full-time 

Critical Care experience as a registered professional nurse.  During that time, the applicant 
has had an opportunity to: 1) develop as an independent decision maker, 2) demonstrate 
psychomotor skills, and 3) display the ability to interpret and use advanced monitoring 
techniques based on a knowledge of physiological and pharmacological principles. 
Preference for this Critical Care requirement is within 12 months of application.  Critical 
Care experience is defined as: critically ill adult or pediatric clientele requiring continual 
24-hour care in specialized care units designed for extended care.  Furthermore, the 
clientele must require the use of invasive hemodynamic and respiratory monitoring.  
Highly-qualified applicants should have experience in selected critical care competencies 
including electrocardiograph monitoring; bedside dynamic dysrhythmia recognition; 
hemodynamic monitoring; and arterial blood gas interpretation.  Advanced Cardiac Life 
Support Provider certification is highly encouraged but does not substitute for bedside 
clinical experience in critical care.  Direct accession applicants who are not applying as 
66H8A’s will need a letter from their critical care supervisor attesting to the applicant’s 
competency in the above described clinical skills. 

 
(9)  Applicant Interview with CRNA Program Director.  See the ANC 

LTHET Guidelines, 2005, section VI, paragraph c.  All Army Program/UTHHSC 
applicants will undergo a structured in person interview with a 6F-66F Phase II Program 
Director or a senior nurse anesthetist at an Army medical treatment facility.  The Health 
Care Recruiter MUST assist the Direct Accession applicant with this interview requirement. 

 
(10) Letters of Recommendation.  Two letters are required for the HRC 

application.  The ANC Long Term Health Education and Training (LTHET), HRC 
Selection Board gives great weight to the contents of these letters. 

 
  (a) Civilian Director of Nursing.  The letter from the Director of Nursing at the 

applicant’s civilian place of employment should reflect appraisal of the applicant’s 
professional competency, communication, interpersonal skills, motivation, and potential 
as a nurse anesthetist.  Letters should be limited to one page.  Letters from other 
personnel are not a substitute for the comments by the Director of Nursing.  USAREC 
Form 195, Applicant Evaluation Sheet, may be used in lieu of a letter provided it contains 
all the required information as identified above.  The USAREC Form 195 format is 
highly encouraged for the USAREC Appointment / Active Duty Accession packet.  
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  (b) CRNA Program Director Interview Letter.  The Phase II Program Director / 

Author of the above mentioned Applicant Interview will forward one copy of the letter of 
evaluation directly to UTHHSC and AN Branch, HRC. 

  
  (c) Chief Nurse Letter.  Direct accession applicants who are USAR-TPU or 

National Guard (medical specialties) must also include a letter from the unit Chief Nurse. 
 

  (d) Letters from persons other that those described above will not be presented to 
the LTHET Selection Board at PERSCOM. 

 
(Letters of Recommendation for the USAREC Appointment / Active Duty Accession 
Application are separate from the above letters. The Health Care Recruiter must follow 
normal application procedures per USAREC Reg 601-37 and USAREC Form 1213. For 
USAR-TPU or National Guard members, seek guidance from USAREC MSG 01-073 
part II in regards to conditional release statement from the Unit Commander.) 

 
d. Packet #4 - The USUHS Application (optional).  Refer to the guidance 

provided directly by USUHS for application guidance.  Application deadline is 15 July 
2004. Any application to USUHS Graduate School of Nursing Program in Nurse 
Anesthesia must include a statement identifying the applicant as applying to the USUHS 
program under ANC sponsorship. 
 
2.  CONDITIONAL ADMISSION.  UTHHSC may grant conditional admission after 
evaluation of the applicant’s records.  This category applies to the student who does not 
meet the full admission requirements (e.g. GPA less than 3.0).  This is an acceptable 
admission status for application to the Army 6F-66F Program.  If a conditional admission 
status is granted, the student must maintain a cumulative GPA of 3.0 for the first nine 
semester hours attempted.  A GPA of less than 3.0 will necessitate the student’s 
withdrawal from the program. 
 
3.  PROVISIONAL ADMISSION.  UTHHSC may grant a provisional admission status 
when the admission documents are incomplete.  It is the applicant’s responsibility to 
supply all required documentation and upgrade the provisional admission status to 
conditional or full. 
 
4.  WORLD WIDE WEB (WWW) SITE.  The faculty of the U.S. Army Graduate 
Program in Anesthesia Nursing maintains a home page on the WWW.  The address is:  
http://www.dns.amedd.army.mil/crna/ 
 
The USUHS web page may be found at: 
http://www.USUHS.mil. 
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5. APPLICATION INQUIRIES.   
a. POC at AN Branch, HRC is LTC Flavia Diaz-Hays, AN, Education 

Management Officer, at DSN 221-2398 or CML (703) 325-2398, e-mail 
diazf@hoffmanarmy.mil.  
 

b. At HQ, U.S. Army Recruiting Command (USAREC), LTC Susan Myers, 
Active Duty Nurse Program Manager, DSN 536-0364 or CML (502) 626-0364.  
susan.myers@usarec.army.mil  
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Direct Accession Anesthesia Applicants  
LTHET, HRC Application Packet Checklist 

(Please submit all documents in the following order) 
 
 

ALL APPLICANTS: 
 
______  1.  DA Form 3838 -- Application for Professional Training (See Enclosure 1 of this document.) 
 
______  2.  Civilian Director of Nursing Letter; Reserve Chief Nurse (if currently a military member.) 
 
______  3.  Phase II Director or Chief Nurse Anesthetist Letter 
 
______  4.  If not 8A, Letter from Supervisor Attesting to Critical Care Clinical Competencies. 
 
______  5.  Statement of Professional Goals (ANC LTHET Guidelines, 2005, Section VI, paragraph f.) 
 
______  6.  Curriculum Vitae (See Enclosure 2 of this document.) 
 
______   7.   Official Undergraduate and Graduate Transcripts from each school that you have attended.  
Have official copies mailed to you in sealed envelopes and forward those envelopes with unbroken seals to 
HRC with your packet. 
 
_______ 8.   Official Copy of GRE Results.  Have copies sent to UTHHSC and USUHS (optional).  Also, 
have a copy sent to Commander, HRC. 
  
______  9.  Official Ht/Wt and APFT Statement.  Include the Body Fat Worksheet for Direct Accession 
applicants with current USAR/ARNG service.  For Direct Accession applicants without current active 
duty, USAR or ARNG service, send a copy of USAMEPCOM Form 714 ADP, the front page from 
the MEPS Physical Exam with the height/weight information and Body Fat Worksheet when 
applicable .  (Please, do not send a copy of the entire MEPS physical exam). 
 
_____   10.  Professional photo, ¾ length, from head to thigh.   
 
SELECT (prior service / MSN completion) APPLICANTS: 
 
______  11.  Applicants with prior military service:  Copy of DD 214 and microfiche 
 
______  12.  USAF/Navy/USAR/ARNG Officers:  Official Photo, if available 
 
______  13.  USAF/Navy/USAR/ARNG Officers:  Copy of latest OER/Evaluation and microfiche 
 
______  14.  USAF/Navy/USAR/ARNG Officers:  Chief Nurse/Commander Letter of Recommendation 
 
______  15.  STRAP Participants:  Statement re: Service Obligation status 
 
______  16.  CRNA MSN-completion applicants:  Evidence of CRNA certification 
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Enclosure 1 
 

DA FORM 3838 
 

PAGE ONE: 
 
                TO: fill in the Human Resources Command address: 
 
                COMMANDER, Human Resources Command 
                AHRC-OPH-N, ROOM 9N47 
                200 STOVALL STREET 
                ALEXANDRIA, VA 22332-0417 
 
                FROM: fill in your local unit address (USAREC Applicants – Army Healthcare 
Recruiting Station address with recruiter’s name.) 
 
                1.  If USUHS, check Federal, then other (optional for USAREC) 
                     If Anesthesia, check Federal, then Army (USAREC all) 
                     If civilian, check civilian, then non-military    
                     (Check blocks based on your first choice of area of study) 
                2. Check Long Course 
                    Check Degree 
                3. Your Name 
                4. Your Grade (military only) 
                5. Your AOC (military only) 
                6. Type AN 
                7. Your SSN 
                8. Type "YES" 
                9. Your local unit and station address 
                10. Your units Unit Identification Code 
                11. Your current duty position. (military only) 
                12. Your office telephone (your supervisor if applicable)/home telephone 
                13. Intended area of study.  (Do not attach brochure) (USAREC – 
LTHET/Direct Accession) 
                14. If known, type the name and address of the school you expect to attend. If 
                unknown, type LTHET (USAREC – “Army Graduate Program – Nurse 
Anesthesia” or “USUHS”) 
                15. Type "Fall, 2005"  
                16. Type "Spring, 2007" (dates are different for Ph.D., FNP/FNPCP)  
                17. Leave Blank 
                18. Your Category of Service (military only) 
                19. Check any of the programs that apply to you.   If none, check "none". 
                20 – 27. LEAVE BLANK (this pertains to short courses) 
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DA FORM 3838 
 

PAGE TWO 
 
                28. Your date of birth 
                29. Months you’ve been in active federal service (very important block) 
                30. Type the dates of your active federal service (very important block) 
                31. Type "AN" 
                32. Check applicable citizenship block 
                33. Your state of legal residence 
                34. Leave blank 
                35. Check "no" (your transcripts are mailed from the school, you don’t send  
                with the packet) 
                36. Check "yes" - if applying to USUHS or UTHHSC and you have the letter of 
                acceptance, otherwise "no" 
                37. Check "no" –your current photo should already be at AN Branch (USAREC 
– check “yes”.  You must supply an official photo.) 
                38. Check "no" 
                39. Check "no" – your GRE results are mailed from the testing 
                center 
                40. Check "yes" – these are included in your application packet 
                41. Where did you get your BSN degree (school and address)? 
                42. Type the degree earned (should be BS) 
                43. Type "Nursing" 
                44. Type the date you graduated from the BSN program 
                45 – 53 LEAVE BLANK unless you are a Nurse Anesthetists or Baylor 
                University HCA graduate 
                54. LEAVE BLANK – does not pertain to the LTHET program 
                55. READ CAREFULLY. Check applicable boxes at bottom.  If you are 
                already VI or RA, check "Not Applicable".  (USAREC – Not applicable.)  
                56. READ CAREFULLY. 
                57. YOUR SIGNATURE (Your packet will not be processed without your 
                signature in this block). 
                58. Local approving authority is the Chief Nurse or Unit Commander  
(USAREC – Station/Healthcare Recruiter Commander)(if 
                applicable for you). The local approving authority MUST check "I 
                RECOMMEND APPROVAL". Remarks can be added in this section. Type  
                Your HOME ADDRESS in the left bottom corner of this block. (USAREC – 
Healthcare recruiter’s address and phone number.) 
                59. Type date being signed. 
                60. Type the Name, Grade, Branch and Title of Approving Authority. 
                61. Written signature of the Approving Authority. Approving authority is the  
                Chief Nurse or Commander if applicable. (Your packet will not be processed  
                 without this signature) 
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Enclosure 2 
 

SAMPLE FORMAT FOR CURRICULUM VITAE 
 
 

NAME:         SSN: 
 
CURRENT ADDRESS:       PHONE: 
 
STATE LICENSURE:  (State/Year) 
 
AREA OF CLINICAL SPECIALTY:   (AOC for military applicants): 
 
GRADE: (for military applicants only) 
 
EDUCATION:  Include only degrees completed (School, location, degree/certificate, year) 
 
 CIVILIAN: 
 
 MILITARY: 
 
BOARD CERTIFICATION:  (Organization/Year) 
 
WORK EXPERIENCE  (Military and Civilian):  Include position, area of specialty, location, dates 
 
TEACHING APPOINTMENTS:  (Academic Rank, Course title, Institution, Dates) 
 
CONSULTANT EXPERIENCE:  (Title, Topic, Location, Dates) 
 
AFFILIATIONS AND PROFESSIONAL ORGANIZATION MEMBERSHIP:  (Name, Position, Year) 
 
DECORATIONS AND AWARDS:  (Military and Civilian)  Name of award, Location, Year 
 
PUBLICATIONS:  Author, Title, Journal or Publisher, Year 
 
PRESENTATIONS:  Title, Organization, Location, Year 
 


